
 

Foster Your  

Future  

Volunteer  

Manual           



Annual Action Plan Sign Off List 

 
Name: ____________________________     Date: _______________ 
 

Credentials Birth Certificate____   Social Security Card____   AZ ID____   Driver’s License____ 
 

Funds   ETV ____   AFFCF scholarship____  Catholic Social Service ____  DCS funds____  

completed FAFSA____  Pell GRANT____  Other Grants______________________________________ 

Food Stamps____  AHCCS Health Care____  Subsidized Housing____  Other $ supports____________    
_ 

Education HS Diploma____  GED____  College/Vocational/GED School________________________ 

what are you studying_______________________ graduation date_________________ 

mentor at school______________________________   #/e-mail______________________________ 
 

Vocational Exploration: preferences/what you say you want to do_____________________________  

interests/what you like to do_____________________  CareerOneStop.org____  ONet.Org____   
 

Driving:  written test____  road test____  Car Care booklet____  tire change____  tire air pressure____                               

windshield Fluid/Wipers____  battery____  AAA Membership services____   
 

Interest calculator for: purchasing car/ house____  long-term savings/retirement____ 
 

Working where____________________________ Duties____________________________________ 

hours/week____  Pay/Hour____  weekly____  bi-weekly____   Secondary Work__________________ 

Résumé______    Interview Skills_____   
    

Financials: watch 5x’s  https://www.facebook.com/FirstMediaBlossom/videos/161172505297488/ 
Needs versus Wants____  Emergency Fund____  On-going financial Plan includes Smart Goals____ 
 

SMART Goals with Written Strategies broken down in smaller timely steps:  

3 month_____        6 month_____       1 Year_____       5 Year_____       10 year_____  
 

Leisure Activities Music___   Sports____  Art____  Cooking____   Reading____   Games____    
 

Home cooking and packed lunches:  Review Complete Kitchen Inventory List below____ 

Meal checklist:  breakfast____  lunch____  dinner____  snacks____  packed lunches____   

lunchbox/ice packs/containers____  3 crock pot meals____  rice cooker____  Rotisserie chicken____  
 

Clothing:   business/work____  every day____  recreational____  shoes____   
 

Complete kitchen inventory list  

____1 fire extinguisher    ____1 first aid kit   

____6 dinner plates    ____6 cereal bowls     ____8 forks/soup spoons/teaspoons    ____6 steak knives  

____4 cups    ____6 mugs    ____6 glasses  

____2 potholders    ____2 oven mitts    ____4 kitchen towels    ____4 wash cloths 

____coffeemaker    ____toaster    ____1 casserole dish    ____ low-cooker/crockpot    ____rice cooker 

____medium frying pan/ lid    ____large frying pan/lid    ____medium pot/lid    ____large pot/lid 

____2 serving bowls    ____3 mixing bowls    ____2 rubber/plastic spatulas     ___1 large tong 

____2 baking sheets    ____1 pizza baking pan    ____2 cutting boards    ____1 cheese grater 

____measuring cups    ____measuring spoons    ____electric hand mixer    ____1 muffin/cupcake tin 

____6 food storage containers    ____1 can opener    ____1 potato peeler    ____1 pizza cutter 

____2 scissors    ____1 paper towel holder    ____2 stirring spoons/1 slotted   ____1 spaghetti spoon 

____1 colander    ____1 pitcher    ____1 pot scrubber    ____4 sponges with scrubber on backing  

____1 kitchen sized trash can    ____1 Mop    ____1 bucket    ____1 broom    ____1 dustpan 
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Foster Your Future 

A 501(c)3 Charitable Organization 

Arizona Qualified Charitable Organization 

 

Ginny Paulsen 602-478-5850 

Ginny@FosterYourFuture.Org 

www.FosterYourFuture.Org 

       

EIN #47-3468485    QCO AZ Tax Credit Code 22210 

Business address: 13235 N. Verde River Dr.  PMB #397   Fountain Hills, AZ  85268 

 
Foster Your Future believes all people are individuals with great potential given the opportunity. 
Supporting their unique abilities and strengths is extremely important in our mission to 
encourage success in their growth and independence. We welcome all adults that are willing to 
work for their goals with our support and encouragement. We respect and welcome input on 
program development for the many different individuals we champion.  We are an equal 
opportunity charitable organization. We welcome everyone without attention to race, color, 
religion, sex, sexual orientation, gender identity, national origin, veteran or disability 
status. With many of our young adults experiencing traumatic prenatal and childhood crises, we 
work with many young adults with PTSD, learning disabilities, ADHD and coming from Special 
Education programs. Our volunteers and clients represent a diverse and multicultural 
population. 
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                       Rationale and Process 

  

Foster young adults have a high risk of homelessness, incarceration, and 

instability in their lives. The young adults that have aged out of the system have 

very few resources.  They do not have support from their birth family and the 

government programs have limited support.  Statistics have shown with regular 

intervention and positive direction people can grow, change and better 

themselves.  Best indicators show that both economic success and lowered prison 

recurrence are with gainful employment and education.  The results are dramatic 

in the long run when there is someone to depend on, trust and call while 

navigating through life’s challenges. 

Up to 900 young adults exit the Arizona foster system each year.  Their poor 

chances of success have been documented with 20% homeless upon exit, ½ 

incarcerated within the first 2 years and ½ jobless by age 24.  On top of this, 

almost all government and other agencies’ support ends at 21 years of age.  

Every step of the way, along with compassion, caring and emotional support, 

Foster Your Future individualizes a program for the young adult.  We are a task 

driven program, increasing each young adult’s steps toward success.  The young 

adults make a one-year commitment, are drug free and working or in school full 

time.  A volunteer is matched with a young adult to mentor once a week. The 

volunteer takes them out to a meal while teaching financial literacy, rules of 

driving, getting credentials or exploring career paths.  They bring household goods 

and food.  This develops a wonderfully caring and trusting relationship more 

quickly, so the young adult feels comfortable contacting the volunteer while 

continuing to grow in learning life skills.   
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                                       Programs   

All programs are individualized to support the needs of the young adult.  Volunteers meet with 

their young adult once a week for at least a year.  Volunteers work from a mindset of how they 

would approach and support their own children.  We also consider that they are coming from 

abusive, impoverished and neglectful homes.  Many of our young adults have special needs in 

regard to Learning Disabilities and Attention Deficit Disorder.  Almost ½ have not completed 

high school or earned a GED and have not developed study skills.  Due to these weaknesses, our 

programs take a much longer time to complete than with the normal population.  Our 

volunteers are patient, understanding and have a positive approach.  We focus on future 

successes and reinforce that they these young adults can and will own their own car, home and 

learn to live within their means. 

1. Credentials:  This is basic to working.  We make sure they have their Birth Certificate, 

Social Security Card and AZ Identification.  Many are often missing at least one of these. 

We also work with them on securing a health care plan.  

 

2. Driving:  Over ½ referred to Foster Your Future have never earned a driver’s license or 

driven.  With our limited public transportation system, this can hold back many from 

expanding their career horizons.  Our volunteers help them study to pass the written 

test, practice driving and then take the road test. This takes up to 2 months to pass the 

written test and 2 months of practice on the road.   

 

3. Financial Literacy:  This program takes an on-going weekly meeting for a few months.  It 

is customized for the young adult, hands on and specific to managing a low, often 

minimum wage income while saving for the future.  Consideration is made for all basic 

needs as well as an emergency fund, gift giving, and future splurge.  As an incentive to 

truly incorporate this program Foster Your Future adds $1,000 toward a cash car 

purchase, once they save $3,000.  

 

4. Rental Assistance -Employment:  This is generally a one-time boost on initial referrals.  

We get referrals often based on an eviction notice in hand.  With their one-year 

commitment and an intense budgeting program in place future homelessness is 

avoided. 

5. Rental Assistance – Education: “Mini Monthly Scholarship” funds are given each month 

to those attending college or for each GED section passed.  Grades are sent in monthly, 

reviewed for passing level and contact with instructors are made as needed. If passing 

grades, they receive partial rent and an encouraging note appreciating their hard work. 
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  Programs continued 
 

 

 

6. Essentials:  Food, clothing and household goods are provided as needed for survival, 

work and livability.  Generous In-Kind Donors provide the majority of our household 

goods.  We also work with these young adults closely on doing smart shopping. 

 

7. Vocational/Educational Support:  This support comes in many forms from a laptop, 

escort with their mentor to school, and financial help with supplies and tuition.  For 

career exploration, a Foster Your Future 4-tiered program allows the young adult to 

address interests, specifics on a job and its related positions, what they need to commit 

to study to attain that career or profession, and salary considerations.  

 

8. Life Skills:   We work with the young adults on cooking, cleaning, and smart spending.  

Volunteers escort them to discount grocery stores and secondhand stores while working 

on their budget.  We encourage cooking at home and meal planning to avoid excess 

spending on restaurants.  We teach fixing what is broken versus replacing with new.  

 

9. Other:  Volunteers escort and help them understand and ask those questions they do 

not know to ask when opening a bank account, reading a lease and purchasing car 

insurance.  This applies to many new areas they are confronted with including meeting 

with a school counselor to enroll in college or a GED program, understanding the 

difference between a car’s title and its registration.   
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Expectations from Young Adults in the FYF and Funds Program 

FYF Friends are expected to submit monthly bank statements to access monthly funds.  Their mentor 

can ask for daily, weekly or as needed receipts/records of spending to have the young adult take control 

and be accountable for excess/impulse spending. The goal is to do smart shopping and spending to 

allow smart savings and better your goals of a car and home ownership.  Once this is established, expect 

about 3 months, we will only ask for this monthly.  Please submit on the same day as identified by your 

mentor each week. 

 

FYF Friends, please send your mentor your passing grades and bank statement by the 25th of the month 

to be approved.  Your mentor by the 27th of the month sends those to Ginny@FosterYourFuture.org 

with an approval for the $100 for passing grades and a decision on how much of the $400 is earned 

based on budgeting, smart spending and home cooking.  Anything over $150 spent on eating out or on 

fancy drinks will be deducted from the $400. 

 

This will be your funds for that month to help with household needs:  rent, food, clothing, transportation 

and more.  No more funds are available for that month. 

 

Please refrain from phone calls after 6 pm. Only e-mail or text after 6 pm, unless specified otherwise by 

your mentor. 

 

Mentor’s screen requests for additional funds beyond those already given for the month.  As needed, 

the mentor contacts Ginny to discuss. 

 

Assistance can only be dispersed if you have completed a milestone such as passing grades for all classes 

=70% or higher or passing one of the tests on the GED, while working on your budget.  

 

This is what you agreed to and signed when completing your application: 

___I always have a mentor available for any concerns, emergencies and help. 

___ I will have a job while in Foster Your Future. If I am attending school, it is acceptable to work          

        16 to 20 hours per week. If I am not attending school, I need to work full-time = 40 hrs/week.   

___I will be drug-free. I agree to random drug samples as requested by my mentor. 

___I will pay my way and save money for my future. I will open and maintain a bank account. I  

       will share my spending and savings with my mentor. 

___I will keep and maintain my credentials of state ID, Social Security Card, and Birth Certificate. 

___I will have at least grades of C (70%) or higher if I attend school or a vocational program. I will  

       give my mentor written permission at my school and workplace to allow the mentor the  

        ability to check in on me, help support me, and reinforce my successful actions. 

___I will meet with my mentor on my progress once a week. I will return calls, text, and emails  

       from my mentor the same day. 

___I understand participating in the Foster Your Future Program is a privilege and I have been offered    

      this opportunity.  I will be dismissed from this program if I am disrespectful to the mentors, I am   

      using drugs that reflect in poor behaviors, or cancel on my mentors without notice. 

___I agree to committing to Foster Your Future’s Program for one year. 

      5.  



 

        Exit and Non-Qualifying Events for Young Adults 

 
If basic requirements are not met you can lose funding or be dismissed from the 

FYF program.  Returning to the program will start up again once these behaviors 

have ended. Here are some of the reasons for this dismissal:   

  

1. Not giving the mentor a notice when appointments are cancelled.  

2. Cancellations for 2 consecutive times.  Phone mentorship is 

acceptable as a substitute for on-site. 

3. Disrespect to the mentors:  Cursing language, angry/loud voice… 

4. Drug use reflecting in behaviors at mentor meetings. 

 
These are examples of persons that were not qualified to continue or join the 

program. 
 

 Young adults that are not working, in school or a combination of these to 

equal full time.  
 

 Drug use during the program. 
 

 Refusing to meet on a regular basis and buy into the budgeting program, 

only wanting random brief financial support. Disagreeing with the value of 

money as basic need to becoming independent and stable 
 

 Disrespectful to the volunteer’s time by missing appointments without 

notice. 
 

 Disputing common knowledge information, i.e., not putting insurance on a 

car while letting others drive it and believing there is no liability even 

though they are the title holder. 
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              Building a Relationship & Trust 
 

1. It is not recommended or necessary to have your mentee in your personal lives 

or come to your home.  However, if you insist, we recommend waiting until you 

have established mutual trust, which might take a year.   

2. Be proactive on setting up regular meetings, whether by phone or on-site.  Do 

not expect them to call if you say on Monday, “Call me on Friday.” Instead pull 

out your calendar, wait for them to open their calendar and put in an exact time 

and date.  

3. Establish a relationship quickly, identify a word that “clicks” with them on what a 

mentor means to them.  Try some of these words:  Mentor, Friend, Tutor, 

Aunt/Uncle, Cousin…. whatever fits for your age that makes them and you feel 

comfortable.  Have them understand that you are available not only weekly but 

also daily for general questions and clarification of items that occur in their lives, 

such as:  insurance/taxes/FICA/interest rates/finding resources…    

4. Some young adults want to tell you all their history, most are quiet.   If they   

want to talk, just listen and appreciate/acknowledge their story.   

5. Keep a journal on what you have done and plan to do with your mentee   

with each meeting.  

6. Include Ginny@FosterYourFuture.Org on up-dates at least monthly, if not 

weekly.  A file is kept on each adult’s progress. 

7. Monthly, send Ginny@FosterYourFuture.Org your receipts and mileage for 

reimbursement.  This includes: meals/food, goods, school supplies, clothing… 

8. Use positive words and praise tied to their actions.  

9. You will have a copy of their application so that you have their name and address 

and basic details about them. This will be reviewed on the second meeting. This is 

so that you can establish a bit of a trust before going into these details. 

10. Meetings should last about one hour, we do not recommend going longer than 

an hour and a half for the first few meetings, until you have established a 

relationship.  

11. Ask them an open-ended question versus a yes or no question.  Using “why, 

when, how and where” questions will bring about conversations.  

12.If you are not sure that they understand what you have discussed say to   

      them you want to make sure they have the information and then ask them to   

      reiterate what was said.   

13. We discourage all credit card use and purchasing cars on credit.           
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      First Meetings (takes 1 – 2 times) with Young Adult 
 

1. Explain to the young adult who you are, your work, education, and any 

background, any info you are comfortable sharing. 

2. Tell the young adult that you and FYF are there to support their independence 

into becoming the Best & Most Successful Adult.  Spend a good 10 minutes on 

examples and ideas on how they might use you as a mentor. If they are looking at 

purchasing a car, you can help them with understanding loans and what interest 

really means in the long run. If they are needing to look at their food budget you 

can teach them smart shopping and cooking at home.  If they get a letter in the 

mail and do not understand all the information, they could read it to you so you 

could explain it a little more. They could call about concerns that they are having 

with navigating in school and using tutors. You can role play with them on how to 

say “no” to their friends when they’re being asked for funds or paying for items, 

from $5 for a fancy drink to them having their friend on their phone plan.  

3. Explain that first and foremost their financials/budget is needed to be 

manageable to access funds. This includes sending weekly financial documents to 

a designated person or mentor.   

4. Remind them of our programs:   Keeping Credentials Current, Exploring 

Vocational/Educational Careers, getting a Driver’s License, GED/College/Cert 

Programs.  Refer to pages 4 and 5 for details. 

5. Reinforce that you are available for a call or text to answer questions as they 

come up.  We do ask them to first speak with you before going through Ginny 

and to limit contacts after 6 pm or modify this to your personal schedule.  

6. Ask the young adult to explain how they were referred to FYF and what they are 

believing this group will do for them.  

7. Start “future thinking,” by having them set some goals for the week and then for 

the month, the year, 5 year and 10 years ahead.  

8. Tell them you are going to share some budgeting ideas with a link that will be 

sent to them to start looking at on the next meeting.   

9. At the end of each meeting, review what you have planned/discussed and agreed 

to do and have the young adult log in a journal/phone/calendar.  
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        Second-Third…Meetings with Young Adult 

 

1. With this meeting, you will start by reviewing their application and a snap 

shot of their finances. 

2. Go slowly through each answer when possible. Ask them an open-ended 

question versus a yes or no question. Most of the answers on the 

application are written in yes or no format on the first page. Ask in why, 

how, and when terms, as you make pertinent notes of their answers.  

3. Slowly go through the second page, stopping often to answer any 

questions. If you wonder if they are understanding, it helps to look in their 

eyes and watch their facial expressions. Ask them to reiterate what was 

said if you question their understanding of the information. 

4. Open the Appendices “Budgeting.” Go through a snapshot of their finances, 

see page 7 for a simple budget worksheet to start. Start a conversation 

about the items such as clothing, food, entertainment, savings and any 

hidden debts: credit card/school loans. This can give you great insight into 

their less frugal and more frugal spending habits.  

5. Have them read the first page of the budget booklet. This gives them the 

“power=responsibility” over their own finances. They do have control.  
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                          Resource Meeting 

 
 

1. With this meeting, budget is discussed with a twist of ideas.  These are found 

in Appendices “Budgeting” Choose one for each meeting:  Wants vs Needs; 

Food and Meal Planning; Smart shopping for household goods and clothing; 

gifts; savings; long term purchases; what is interest… 

 

2. Always bring up food/meal planning.  See pdf and choose one meal to try for 

the week. 

 

3. There may be other areas they are working on:  Driver’s License written test 

studies, exploring a career, study habits, specifics on cooking/cleaning.   

These will be included in the next meetings. 

 

4. We want to start looking at resources for everything:  Health Insurance, 

Food, Housing.  With those in higher education goals:  FAFSA/Pell Grant, 

College and Vocation Programs and Grants.  Refer to your Appendices, 

“Resources – General.”  

 

5. There is no big hurry to go through all these in one meeting, however Health 

Insurance and Credentials take priority.  
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                          On-Going Meetings 

 
1. Each meeting is an opportunity and priority to discuss the budget. This conversation will 

continue from your last meeting. Always talk about meal planning and home cooking, 

refer to Appendices “Meal Planning.”  Continue to expect more and more smart 

shopping and planning ahead for their food. Sometimes this is the budget maker or 

breaker. 

 

2. Refer to Appendices “Interest Calculator & Your Paycheck.”  Get them started early on 

understanding interest, especially prior to large purchases, such as a car.  If they already 

purchased a car, what a great time to learn about the true cost of interest. 

 

3. At one meeting or spread over as part of a few review the Appendices “Car Care 

Booklet.”  This gives info from purchasing a car to tire pressure, changing the oil...  

 

4. At each meeting reflect on future goals.  If they have not chosen a career or are 

questioning the one they are picking, refer to Appendices “Careers– 

Education/Vocational Pursuits.” For a quick look at this try searching for 

CareerOneStop.Org.  This gives 900 careers, educational requirements, salaries, 

potential for employment…. a great resource.  

 

5. At each meeting have them document their goals until your next meeting.  Train them 

to make a habit of planning ahead. They could use a logbook, their phone, an Excel 

spreadsheet, whatever works for them. Keep exploring what tracking system is best for 

them so this is a successful event showing their progress and control over their growth.  

 

6. Start discussing what they are doing for their leisure time as well as social activities.  Ask 

them if they need some games or sporting equipment so that they can also be 

exercising and developing healthy, social relationships. 

 

7. Continue to focus on their specific program and their gains.  Reinforce their 

accomplishments whether it be learning rules for the driver’s test, exploring vocational 

interests, or improving study habits. 

 

8. Continue to send regular email notes to ginny@fosteryourfuture.org.   Always feel 

comfortable calling Ginny at 602-478-5850. 
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                                  Resources – General  

 

AFFCF Overall Resource Guide 

 

Credentials:   
Social Security Card Replacement  Need original picture ID 

ID or Driver’s License  FYF prefers “Authorized Third Party Providers” 

Birth Certificate  Gives basics on getting, will need State of Birth 

Birth Certificates for State Specific  Can go to State of Birth on this site  

There is a group that stores credentials and helps the homeless get their credentials: Homeless 

ID Project   602-223-3427 

 

Health Insurance: 
Aage 18 in foster care and who continue to live in Arizona are eligible for AHCCCS (YATI) up until 

age 26:        https://www.fosteringadvocatesarizona.org/young-adult-transitional-insurance-yati/ 

AHCCCS Arizona Health Care Cost Containment System If you need help selecting a health plan 

you may speak to a Beneficiary Support Specialist by calling (602) 417-7100 from area codes 

(480), (602), and (623) or 1-(800)-334-5283 from area codes (520) and (928). 

 

Other Programs:  
Nutrition Assistance (Food Stamps)  

FNS = Food & Nutrition Services      SNAP = Supplemental Nutrition Assistance Program   

 

Housing Know as FUP – Family Unification Program  

DCS HUD FUP Housing voucher: DCS program available for youth who were in foster care age 

16+ (or those who are within 90 days of case closure, example coming up on age 18 and will 

close DCS case or in Extended Foster Care coming up on age 21) who are under the age of 26 

currently. It does take about four months for everything to get processed and eligibility is also 

determined by income:    https://dcs.az.gov/housing-voucher This is a video about the program: 

https://vimeo.com/dcstraining/review/343742104/d92e062b4d  

The e-mail address to e-mail if you have any additional questions: hudfup@azdcs.gov  

Child Care      AZ Dept of Economic Security site for reduced child care.   
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Every Dollar Counts:    

https://www.ramseysolutions.com/ramseyplus/everydollar 
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This is My Life 
 

 I have control over my life and my finances. 
 

I am strong and can say No or Yes to choose my spending. 

I am smart with my earnings. 

I work very hard for every dollar I make and will spend wisely. 

Every dollar I make is mine to do with what I want. 

I can make long term plans for my finances. 
 

I can plan to get large items for myself and family, 
 

For example: house, car, etc.                       
 
 

 

 

MONEY AND BUDGETS 
 

Let’s discuss something that people don’t like to think about, but is such an 

important part of your life – the quality of your life. Let’s have a discussion about 

Money and how you manage and control it, as it is also how you manage and 

control your life. It is a basic of life, and your goal of earning Money, can give 

you self-satisfaction. 

Money is a balancing act, that is, Money comes in and goes out. This is what is 

known in the financial world as a Credit and a Debit. What comes in and is 

money you make = credit. And must balance what you spend = debit. For 

example, you cannot have more going out than you have coming in or you will be 

in debt = owe money to others, usually with a penalty = interest. 
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A Budget is a road map for this Money balancing act. When setting up your 

Budget, it is important to identify a WANT vs. a NEED. 

 
 

Wants versus Needs 
 

Basic NEEDS in life are “Shelter, Food, Clothing” and associated things like 
transportation to work, which is your lifeline. WANTS are items you can do 
without until you have saved up for them, such as a new watch, going to the 
movies, eating out, tattoos, hairstyling, expensive car, etc. 

 
NEEDS 
1. Shelter - Rent and Utilities This should be your first consideration. 
2. Transportation - You must work and have the resources to get to work. 

2a. Public Transportation 
2b. Save for a Car - If you are saving for a Car, also plan to budget for: 

 Car Registration 
 Car Insurance 
 Car Maintenance & Tires 
 Fuel 

3. Food 
4. Medical Insurance 
5. Phone & Phone Charges 
6. Clothing & Laundry 
7. Cleaning Supplies 
8. Personal Care/Hygiene 
9. Emergency Fund - If you have a loss of job, an illness, a critical unexpected 

situation, etc., you will need Money to be able to cover your NEEDS. 
10. Pay off any Debt 
11. Savings 

 
WANTS 
1. Entertainment, Eating Out, Fast Food, Coffees, Tobacco 
2. Computer, Internet, WIFI 
3. Household Items, Furniture, Curtains 
4. Gifts 
5. And whatever else you WANT to include in your Budget. 

 
Now that you understand how your initial Budget will be set up, you will need to 
balance your Credits = Money you earn and all other income such as grants, 
subsidies, etc. and your Debits =Money that goes out to pay for the items in your 
Budget. 
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What is an Emergency Fund? 
 

What have I been pretending to be an emergency, and pulling Money from my 
savings when not necessary? 

 
The following are NOT considered Emergency or Crisis situations. They occur 
on a regular basis. Plan for these situations. 

 
1. Holiday gifts – Birthdays, Christmas, Mother’s Day, Valentine’s Day 

 
2. Car Insurance, Car Maintenance, New Tires. 

 
3. A Trip that you dearly deserve. 

 
4. Gourmet Coffees. 

 
5. Impulse Clothes Buying…It was on Sale! I spent $40 and saved $30. 

 
6. Anniversary Dinner…Oh, you didn’t plan for this one?!! 

 
7. What else can you think of to add to the NOT an Emergency or Crisis? 

 
7a.             7b.             7c.         

 

Here are some situations that are considered a Crisis or Emergency: 
 

1. Loss of Job 
 

2. Unexpected severe Medical Problems causing Bills 
 

3. What else can you think of to add to this list, and be careful, above 
items 1 through 7 never count. 

 
3a.             3b.             3c.         

 

To reach my goals, I will now make a Budget. After completing your Budget, ask 

yourself in which Budget categories you can reduce your spending in order to 

save extra funds to make long term goals happen quicker. 
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IDEAS – Making Your Money Go Farther 
 

 Whatever property you have (and you may have worked hard to acquire it) 
or if using someone else’s property, take good care of it. Keep it in good 
repair and keep it clean! Take care of all property so you don’t have to 
spend $’s on replacing the items. 

 
 Shop for good bargains on needed and budgeted items. Be frugal. 

Start your shopping list acquisitions at the least expensive stores: 
 

> $.99 Store     > Goodwill 

> Dollar Stores    > Thrift Stores 

> Food City      > Walmart 
 

 Think Recycle. You will find very useful items that you may have on your 
shopping list, at garage and yard sales, Goodwill Stores, etc. However, 
you can save money by using dish cloths instead of paper towels; re-use 
grocery bags as rubbish bags, etc. 

 
In order to become more secure in my life, I NEED: 

 
6 month’s rent in my account for an emergency. 

 
$3,000 in my account to purchase a car, with this FYF will add 
$1,000 if you purchase full cash and if you qualify for 
Opportunity Passport, they will match up to $3,000. 

 
20% of the purchase price in my account to put money down on a 
home in order not to have to pay PMI (Private Mortgage Insurance). 
I want to be able to call a place my own. 

 
How long will it take for me to put this money in my savings account so I can 

reach my goals?              for rent in emergency account 

 

             to purchase a car 
 

             for a down payment on a home of my own 
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BUDGET WORK SHEET 

Credits – What you Make or Receive 
 

Wages – Job #1:  ______________  When are you Paid: Weekly_____ Bi-Weekly_____ 

Wages – Job #2:     _______________  Do you have a roommate?  _________ 
 

State Aid/ETV: Scholarships: _______________   _______________   Other: ________________ 

Total Income: _______________ List details on other: ___________________________________ 

 

Debits – What you Owe 
 

Rent:             ____________ 

Electric/Water/Gas         ____________                                                                                                        

Gas for Car/Bus Pass       ____________   _______________  Try using app-GasBuddy 

Car Payment           ____________ 

Auto Insurance                  ____________ 

Groceries Cell Phone      _____________ 

Tires/ Car Repair             _____________ 

Clothing             _____________ 

Cable/Internet         _____________    __Internet __Net Flix___Prime___Hulu __Apple ___Disn 

Entertainment/Eat Out _____________ 

Storage Unit                       _____________ 

Other                                     _____________ 

Savings          _____________ 

Loans           _____________    ___Credit Card #1   ___Student Loan      ___Overdraft 

           ___Credit Card #2   ___Student Loan #2 ___Other 

 

Total Owed:                     _______________ 

 

   Income: _______________ 

        - Owed: _______________ 

     To Savings: ________________ 
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RECEIPTS & Bank Statements 

-Now that you have made your Budget, and the Credits and Debits will be 

your life’s reality, your bank statement will also be able to show exactly what 

was spent and where you may be overspending. 

-In order for us to balance the Budget, we will add up the receipts and they 

should equal the total amount of Debits (Money you spent). We will compare this 

amount to the Credit (your earned money) amount on the budget, and the two 

should be equal. This is what is called a balanced Budget.
 

Do NOT Get a Credit Card YET! 
Remember if you make one payment late it can reduce your credit score 

 

You build credit in other ways than having a Credit Card: 

1. You have paid your rent on time for a couple of years. 

2. You have had a job in the same area for a couple of years. 

3. You have met your Budgeting goals for your Savings. 

4. You have no debt. 

5. Credit Card companies and banks want you to get many Credit Cards so they 
can collect the 18 - 24% interest or more! BEWARE! 

Resources 

This section provides you with more areas to research to refine your Budgeting Plan and 
Skills. If you don’t have a computer, your local library has computers to use at no 

charge.www.DaveRamsey.com  Every Dollar Counts:    

https://www.ramseysolutions.com/ramseyplus/everydollar 

Dave Ramsey has an intense program for those that have the most self-control and 

want to get out of debt the quickest. He has a radio show with many people calling 

asking for his help with financial problems, very entertaining and educational.        

First: Save $1,000 
Second: Start paying off smallest dept to highest 
Third: Finish Emergency Fund: 3–6 months of funds for all those monthly costs 
Fourth: Invest 15% for Retirement 
Fifth: Save for kids college 
Sixth: Pay off Home 
Seventh: Build Your Wealth! 

www.SuzeOrman.com 

Gives many lectures on positive attitudes & ways to manage Money/Life. 

www.KhanAcadmey.org  
many presentations on budgeting 
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Interest Calculator and Your Paycheck 
 

 

Interest Calculator    This allows you to plug in the Loan Amount, Loan Term (how 

long is the loan) and the Interest Rate.  It will show you how much Principal (cost 

of item) is paid off and the Interest (amount that goes to lender) that is paid.  

 

 

 

What happened to the money I just worked so hard to get?  

State Taxes:  As with federal taxes, money for state taxes is withheld from every 

paycheck. AZ has a state tax, not all stated have this.  

Federal Income Taxes: The federal government is entitled to a portion of your 

income from every paycheck. This is known as your withholding tax — a partial 

payment of your annual income taxes that gets sent directly to the government. 

These payments are managed by the IRS (Internal Revenue Service). 

FICA (Federal Insurance Contributions Act): Social Security and Medicare taxes 

that all employees pay and do not get returned when filing your taxes each year.  

 Social Security: Supplemental retirement program, starts after 60+ 

years old. Under federal law, each worker contributes 6.2% of 
their gross income directly into the Social Security fund, and 
every employer adds an extra 6.2% for each employee. 

 Medicare:  a U.S. government insurance plan that provides hospital, 

medical and surgical benefits for Americans aged 65 and older, and 

for people with certain disabilities. Every worker contributes 1.45% 

of their gross income to Medicare and every employer pays an 

additional 1.45% on behalf of each employee. 
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ACTION STEPS DUE DATE

10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

G O A L S

S M A R T

S
SPECIFIC

WHAT DO I  WANT TO

ACCOMPLISH?

M
MEASURABLE

HOW WILL I  KNOW WHEN

IT IS ACCOMPLISHED?

A
ACHIEVABLE

HOW CAN THE GOAL BE

ACCOMPLISHED?

R
RELEVANT

DOES THIS SEEM

WORTHWHILE?

T
TIME BOUND

WHEN CAN I  ACCOMPLISH

THIS GOAL?

GENERAL GOAL

Lose 20 Pounds This Year

Eating healthier sounds like a good idea but 
aim for specific goals instead, like eliminating 
soda, eating more vegetables or limiting sugar.

Make the goal one you can measure.  A goal of 
walking more is not easily measured, so change it 
to walking 3 days per week.

Losing weight will make me more confident and 
healthier.

Losing 10 pounds a week sounds great, but it would
be impossible to attain.  Losing 1 pound per week is
more realistic and sustainable.

Choosing specific, measurable goals means you can
track your improvement over time. (i.e. find your 
initial weight and each week log in your current weight
until you reach your goal.

EXAMPLE
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TEACHING IDEAS FOR NEW DRIVERS

BEFORE TURNING THE KEY
BEGINNING TEACHING TECHNIQUES

Many of us grew up behind the wheel 

of a toy car with pedals, sitting on 

Dads lap and steering the family 

station wagon, or even ridding a bike. 

Some are not as fortunate to have had 

these experiences. Teaching someone 

to drive is a huge responsibility. You 

may soon be handing the keys of a 

1.4 ton metal vehicle, capable of going 

from 0 to 60 in 7 seconds or even 

less, to a person with little driving 

experience. Good Luck! Or better yet 

lets start with some very basic guidelines to help your student understand the full 

driving responsibilities and SAFETY from the beginning.

The safety of a vehicle is one of the most basic and most important components 

of learning to drive. This chapter is going to cover:

¥ Approaching the Car

¥ Routine Checks Under the Hood

¥ Tires and Tire Air Pressure

¥ Head Lights and Turn Signals

¥ In the Drivers Seat

¥ Oops! I made a Mistake

!



TEACHING IDEAS FOR NEW DRIVERS

APPROACHING THE CAR

You are running late for work, grab a protein bar, your car keys and put the pedal 

to the metal. Only 10 minutes from work and your car dies. You are out of gas. 

Not only is this going to make the boss mad but now you have created a potential 

hazard to yourself and others.While running out of fuel is not in itself illegal, the 

chaos that it can cause may lead to charges, Þnes and points on the license.

A quick look around your car prior to jumping in and taking off can save you 

time, money and help keep you and others safe. As you walk out to your 

car here is what you should be booking at:

¥ ßuids under the car

¥ tires that look low on air

¥ tire with a broken valve stem

¥ broken head or tail light

¥ obstacles hanging from under the car or caught on the bottom of the

chassis

¥ condition of the windshield wipers and windows

¥ license plate is intact and has current tags.

!



TEACHING IDEAS FOR NEW DRIVERS

ROUTINE CHECKS UNDER THE HOOD

Keeping in mind that all cars are different there are some basics that everyone 

should be checking at least once a month if not weekly. They are:

¥ Wind shield wiper ßuid

¥ Engine oil level

¥ Belts and hoses

¥ Cooling liquid level (only when car is cool)

¥ Battery condition

¥ Over all check for ßuids, cracks, loose or missing nuts or bolts

This could keep your car from starting.

Some people are great at checking the next set of items but if not, routine 

servicing at an Automotive Repair Shop is a good way for the following to be 

checked:

¥ Fuses

¥ Air Þlters

¥ Transmission ßuid level

¥ Brake ßuid level

¥ Power steering ßuid

¥ Air Conditioning

For a more extensive look at the engine go to https://www.youtube.com/watch?

v=AziI7Yp20rw.



TEACHING IDEAS FOR NEW DRIVERS

TIRES & AIR PRESSURE

Properly inßated, good treaded and well balanced tires will not only make  your 

ride smoother but could save you life. According to The National Highway 

TrafÞc Safety Administration Ò200 people die each year in tire-related 

crashesÓ. Checking the condition of your tires is easy to do and help is available 

and free of charge at just about all Retail Tire Establishments.

Checking tires is easy:

¥ Check tread (see ÒPenny TestÓ Discount tire link below)

¥ Look for uneven wear

¥ Check air pressure

¥ Look for foreign objects imbedded  in tire

Air Pressure check is as easy as driving into most tire stores, stopping at a gas 

station and using their tire gage. To know what the tire pressure is, for most cars 

simply open the drivers door and look at the door jam. Locate the Tire Pressure 

Sticker. You can then use a tire gage to check your pressure and put air into your 

tire at most gas stations and some car washes. Or, again drive into most tire 

stores.

Link to Penny Test

 https://www.discounttire.com/learn/tire-tread-depth?ef_id=CjwKCAjwjtOTBhAvEiwASG4bCPJg-

_f5dJza5oHeh8-

wAZm9VfZBL38VT4TLRLC2nerEHQeZ1fokERoC6MwQAvD_BwE:G:s&gclid=CjwKCAjwjtOTBhAvEiwAS

G4bCPJg-_f5dJza5oHeh8-wAZm9VfZBL38VT4TLRLC2nerEHQeZ1fokERoC6MwQAvD_BwE

! !



TEACHING IDEAS FOR NEW DRIVERS

LIGHTS AND SIGNALS 

Checking your headlights, tail lights, turn indicators, and ßashers is fast and easy. 

The best and quickest way is to use a friends help. It can also be done by 

yourself so be prepared to get in and out of the car several times. To check your 

breaks you can use just about any item that you can place between the bottom of 

your steering wheel or your seat bottom and the break. This could be a piece of 

hard cardboard tubing, wood plank or even a small plastic or wood bat. BUT the 

easiest way is to get in your car at night and pull the back of your car up to a wall 

or garage door, look out the rear window and press your break lights and both 

turn indicators.

Additional things to check on your lights

¥ Properly alined and clean

¥ Bulbs all working

¥ No cracks or breaks in the covers

¥ Covers are secure
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TEACHING IDEAS FOR NEW DRIVERS

IN THE DRIVERS SEAT

DonÕt turn the key just yet. There are a few vital things to do before you hit the 

highway. Here is the list:

¥ PUT AWAY YOUR PHONE! Distracted driving claimed 3,142 lives in 2020

¥ Have your drivers license and make sure it is not expired

¥ Check your insurance card and make sure it is not expired

¥ Check location of the cars registration and make sure it is not expired

¥ Check your gages. Is your oil light on? How much fuel do you have? Is your

check engine light on?

¥ Adjust your seat

¥ Adjust your mirrors

¥ Be aware of your surroundings

Mirrors are a very important part of your safe driving experience. Make sure they 

are correctly adjusted and check them often while driving. According to 

DefensiveDriving.Com you should ÒYou simply need to glance in all three mirrors 

every Þve seconds. By doing so, you are keeping yourself aware of everything 

going on around you, which is the key to being a successful defensive driver.Ó

Check out this:
https://www.google.com/search?q=youtube+adjusting+mirrors+for
+driving&rlz=1C5CHFA_enUS741US742&oq=youtube+adjusting+mirrors+for
+driving&aqs=chrome..
69i57.27060j0j15&sourceid=chrome&ie=UTF-8#kpvalbx=_nJh1Yr2iLvG_kPIP0pecgAY1
5

!



TEACHING IDEAS FOR NEW DRIVERS

OOPS! I MADE A MISTAKE

It is never fun to see those red ßashing lights in your rear view mirror. But if you 

do get pulled over, behaving in a calm courteous demeanor may be the 

difference between a ticket and a warning. 

If you do get pulled over by an ofÞcer of the law:

¥ Use your turn indicators and pull your car safely and completely to the side

of the road and turn off the engine

¥ Put both hands on the wheel and do not move them until asked

¥ Slowly pull out your drivers license, registration and proof of insurance when

asked

¥ Be polite

A FEW MORE SITES TO SUGGEST:

Parallel Parking

https://www.youtube.com/watch?v=l4LcfZeS4qw

Three Point Turn

https://www.youtube.com/watch?v=FxQHJJX2J0M

*DISCLAIMER
These are just ideas put together that anyone who is helping a person learn to
drive may feel free to use. These are only suggestions and all questions
regarding rules, regulations and laws, should be directed to Arizona Department
of Transportation. https://azdot.gov/motor-vehicle-services.
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